Letter of Recommendation Form
Lianne Tomfohr, Ph.D.
University of Calgary

I require at least one month’s notice to prepare a recommendation letter:

· Type your responses to each item below and email it to me as an attachment. 
· Responses should be accurate, clear, and grammatically correct! This should be your best work.

· The subject should read “Letter of Rec Request, Your Name” 
· Write “Not Applicable” for any item that does not refer to you
· I will let you know if I do not think I can write you a strong letter

· If you have a personal statement or cv please include a copy of these documents with this form

Name:  Your Text Goes Here!
Phone: Your Text Goes Here!
Email:  Your Text Goes Here!
How do you know me (e.g., student in my lab, took a class I taught)? 
Your Text Goes Here!
Why do you think I will be able to write you a strong recommendation letter? Your Text Goes Here!
Your Background

Overall GPA: Your Text Goes Here!
List your major(s) and minor(s): Your Text Goes Here!
GPA within your major:
Your Text Goes Here!
If you have taken the GRE, what are your most recent OR best scores? Include score and percentile. For example, Verbal: 154 (61%)

GRE:

Verbal: 

  



Quantitative:
 

Analytical:  

I am retaking this, and this does not reflect my best scores.

Psychology subject test (if applicable): 
List any other relevant tests/scores here (e.g., GMAT, MCAT, LSAT, etc.) 
Your Text Goes Here!
List all of the psychology and quantitative (e.g., math, statistics) courses you have taken. Put an asterisk (*) near a course that you took with me. There is an example in the first line of the table:
	Course & Title

	Semester & Year 
	University


	Grade

	Example:

PSY 101

Intro to Psych*
	Fall 2014
	CSUDH
	A

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Tell me about your quantitative background? Do you feel strong in statistics and math?  Why or why not? 
Your Text Goes Here!
Describe any research projects or internships that you have done. Include the dates, supervisor’s name, and nature of the experience
	Date

	Supervisor, Institution
	Description of Experience


	Example:

Jan 2012-June 2013
	Erin Merz, CSUDH
	I worked as a research assistant. Duties included implementing study protocols, collecting data, data entry and cleaning, attending lab meetings, helping to develop surveys, literature reviews, and presenting findings at a national conference (Society for Behavioral Medicine) 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


List any academic honors, awards, honorary society memberships, scholarships, etc. Include the date, where it was received, and why you received each honor.

Your Text Goes Here!
List and describe any other relevant work or volunteer experiences here:
Your Text Goes Here!
What type of graduate programs are you seeking admission for and why?
Your Text Goes Here!
Describe your academic strengths and weaknesses. What courses did you do well in? Provide explanatory details for any courses where you feel your performance was not the best (e.g., outstanding external circumstances such as a car accident during the semester). Note that I will not include personal details in your letter (I won’t say that you had a car accident!) but this can help me allude to a situation that could not be helped and led to performance that is not normative for you.
Your Text Goes Here!
Why do you feel that you are qualified for the program you  are seeking admission to?

Your Text Goes Here!
Please comment on your personal characteristics such as dependability, initiative, maturity, written and verbal communication, organization, etc. What are your strengths in any personal characteristics?

Your Text Goes Here!
Is there any additional information that you think might be of help? Although personal stories are not typically included in a statement of purpose or cv, a faculty letter can include a paragraph on these situations (e.g., maybe there is a personal reason why you are so invested in going into a particular field).

Your Text Goes Here!
Application Information
Please enter the information below for each program/position to which you are applying. 
	Program and Degree Sought 

(& any other relevant details you think I should know)
	Due Date*
	Separate Form?
(Yes/No)** 
	Submission mechanism***

	Example:

SDSU/UCSD Joint Doctoral Program in Clinical Psychology

Ph.D.
(this is my top choice, can you mention that I am interested in the dual program for a MPH in epidemiology)
	11/1/14
	No
	You will receive an email directly from the program with instructions on how to complete the online recommendation form.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(add rows as needed)
*Please list the program “Due Dates” in order by which application is due first

**If there is a separate written form that needs to be mailed to the school, the student must provide a paper copy of this form.  Be sure to waive your right to view recommendation and sign/date if applicable.  Student must provide stamps for any forms that need to be mailed (do not affix stamps to envelopes, I will provide this)
***Student must indicate whether the form/letter is to be submitted via mail (student must provide stamps for any letters to be mailed; do not affix stamps to envelopes, I will provide this), email (provide email address where the letter should be sent), website (provide web address), or any other mechanism (see the example)
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